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IHOJOKEHHUE
00 OTBETCTBEHHOM 32 OPraHU3alMI0 00Pad0TKH NEPCOHATBbHBIX JAHHBIX B
MYHUIHMIIAJIBHOM JOMIKOJbHOM 00pa30BaTeJIbHOM OIOIKETHOM YUPeKACHUH
AeTCKOM cany oomepa3puBawomero Buaa Nel36 «Ymka» r. Coun

1. O0uMe moNMoKEHUs

OTBeTCTBEHHBIHN 32 OPraHU3alMI0 00PaOOTKH MEPCOHATBHBIX JaHHBIX (Hanee —
OTBeTCTBEHHBIN)  fABIETCS  PaOOTHUKOM  MYHUIIMIAIBHOTO  JOUIKOJIBHOTO
00pa30BaTeIbHOTO OOJKETHOTO YUYPEKIEHUS JETCKOro caja oOIepa3BUBAIOIIETO
Buaa Nel136 «Ymka» 1. Coun (mamee — MJIOY).

OTBETCTBEHHBIN Ha3Ha4vaeTcs pacnopsiKEeHUEM 3aBeyIOLIEro
MYHUIIUTAIBHOTO JIOIIKOJIBHOTO 00pa30BaTEIbHOTO OIOKETHOTO  YUPEKICHHS
JeTcKoro caaa obmepasBuBaromiero Buaa Nel36 «Ymka» 1. Coun

OTBETCTBEHHBIN B BOIIPOCAX OpPraHU3aIluu 00pabOTKU MEPCOHANBHBIX JaHHBIX
MOAYMHAETCSl HEMoCpeACTBeHHO 3aBeayonemy MJIOY.

OTBETCTBEHHBI! B CBOEH ESATEIBHOCTH PYKOBOACTBYETCS:

1) Koncrurynueit Poccuniickoii @eneparnu;

2) ®enepanpabiMu  3aKkoHaMu  Poccuiickoit dDenepanii ¥ HOPMAaTUBHBIMU
MPaBOBbIMH AaKTaMH OPraHOB TOCYJApCTBEHHOW BJACTU IO BONPOCAM 3AIIHUTHI
MEPCOHANbHBIX IAHHBIX;

3) l'ocynapcrBeHHbIME cTaHmapTamMu Poccuiickoir ®enepanuu B 00JacTH
3amuThl HHPOPMAIINH;

4) pyKOBOJSIIIUMHU ¥ HOPMATUBHBIMU TPABOBBIMH JJOKyMeHTaMu DenepanbHoit
CITy’KOBI IO TEXHUYECKOMY H SKCTIOPTHOMY KOHTpOITI0 Poccuu;

5) nokanpbHBIMA HOpMAaTHBHBIMU akTamMu MJIOY 1o 3ammre mepcoHaIbHBIX
JTAHHBIX;

6) mpaBuIaMK BHYTPEHHETO TPYJOBOT'O PacIopsiIKa.

HesarenbHocTh  OTBETCTBEHHOIO  OCYUIECTBISIETCS  COMJIACHO  IUIAHY
MEPOIPHUITUH T10 3a1UTE NEPCOHATBHBIX JaHHBIX MJIOY.



2. 3amaun

Ha OTBeTCTBEHHOT 0 BO3JIOKEHBI CICAYIOIINE 3a/1aUH:

1) opranu3zaiidsi BHYTPEHHETO KOHTPOJSA 3a COOJIOJCHHEM paOOTHUKAMHU
MJIOY HopMm 3akoHonarenbcTBa Poccuiickoit  ®enepanun 1o  oOpaboTke
MEePCOHAIBHBIX JaHHBIX, B TOM 4YHUCJIE TpeOOBaHUM, MPEIBABISIEMBIX K 3aIlUTE
MePCOHATBHBIX JIAHHBIX;

2) pa3paboTKa, BHEAPECHHUE W aKTyaJlu3alds JOKAJIbHBIX aKTOB IO BOIPOCAM
00pabOTKU MEePCOHATBHBIX TaHHBIX;

3) noBeneHue g0 cBemeHus  pabotHukoB  MJIOY, HemocpeacTBEHHO
OCYIIECTBIISTFOITHAX 00paboTKy NepCOHATBHBIX JTAHHBIX, MOJIOYKEHUM
3akoHOAareNbCcTBa Poccuiickon depepani 0 NEPCOHANBHBIX JTAHHBIX, JIOKAJIbHBIX
aKTOB TI0 BOMpocaM OO0pabOTKH TEPCOHANBHBIX JaHHBIX, TPeOOBaHWI K 3alluTe
NEePCOHANBHBIX JJAHHBIX, ¥ TIPOBEICHUE 00yUYEHHUs YKa3aHHBIX PAOOTHUKOB;

4) ocyliecTBICHUE KOHTPOJSA MpuéMa ¥ 00pabOTKH OOpalieHHUH W 3alpoCcoB
CyOBEKTOB MEPCOHAJIBHBIX JJAHHBIX WM X 3aKOHHBIX MPEACTaBUTEINICH 0 BOIIpocaM
00pabOTKHU TEpPCOHATBHBIX JIAaHHBIX W BHECEHUE NPEIJIONKEHUN M0 OpraHu3aIuu
npuémMa 1 00paboOTKH TaKUX OOPAIICHHI U 3aIPOCOB;

5) ocymiecTBICHHEe pPAacCMOTPEHUsT OOpalIeHUHA W 3alpOCOB  CYOBEKTOB
NEPCOHATIBHBIX IAHHBIX WM UX 3aKOHHBIX MPEACTaBUTENICH 10 BopocaM 00paboTKu
NEPCOHATIBHBIX JAaHHBIX M OpPraHU3alUs MPEeJIOCTaBICHUSI CyObEKTaM MEePCOHAIBHBIX
JAHHBIX WM WX 3aKOHHBIM TMPEACTABUTENSIM WHGOPMAINK, NPEeTyCMOTPEHHON
®denepanbHbIM 3ak0oHOM Poccuiickoit @enepaunu ot 27 utonst 2006 roga Ne 152-®3
"O nepcoHadbHBIX JAHHBIX';

6) opraHu3anus KOMIUIEKCHOH 3aluThl 00beKTOB HHpopMmaTuzanuu MOV, a
UMEHHO:

a) “H(POPMAIIMOHHBIX PECYPCOB, IPEICTABICHHBIX B BUAC TOKYMEHTUPOBAHHOM
UHGOpPMAIIMH HA MATHUTHBIX, ONTHYECKUX HOCUTENSX, MH()OPMATUBHBIX (PU3NYECKUX
noJiel, "HPOPMAIIMOHHBIX MAacCCHMBOB M 0a3 JAaHHBIX, COJEPIKAIIUX TMEPCOHAIbHBIC
nanHbie cyobexktoB MOV,

0) cpeACTB U cucTeM HH(POpPMATHU3AIMHU (CPEACTB BBIYUCIUTEIHLHON TEXHUKH,
WH(OPMAITMOHHO-BBIYUCIUTEIBHBIX KOMIUJIEKCOB, JIOKAJbHBIX BBIUMCIUTEIHHBIX
CeTeil M KOPHOPATUBHBIX HH(POPMAIMOHHBIX CHUCTEM), MPOTPAMMHBIX CPEACTB
(omepalMOHHBIX  CHCTEM, CHUCTEM yIOpaBleHUs 0a3amMu  JaHHbIX, JPYroro
0O0IIECUCTEMHOTO 151 MIPUKIIATHOTO IPOTPaMMHOIO obOecrnieueHust),
aBTOMATU3WPOBAHHBIX CUCTEM YIPABICHUS WH(DOPMAIMOHHBIMU, YIIPABICHUSCKUMU
Y TEXHOJIOTUYECKUMHU MPOLIECCAMU, CUCTEM CBSI3H M NEPeAaun TaHHBIX, TEXHUYECKUX
cpencts  mpuéma, Tiepemadyd  u o0OpaboTku  wHGoOpManmuM  (3BYKO3AIMHCH,
3BYKOYCWJICHUS, 3BYKOBOCHPOU3BEJICHUS, TEPETOBOPHBIX YCTPOUCTB U JPYTHX
TEXHUYECKUX CPEACTB 00pabOTKU rpaduuecKoi, CMBICIOBOM U OYKBEHHO-IIU(PPOBOI
nH(pOpMaLINK), UCTIOJIB3YEMBIX JISI peaiM3allui NPOLEeCCOB BECHUS ACATEIbHOCTH,
00paboTKu nHpOpPMAaIINH, CoAepKaIlel MepcoHaIbHbIE JaHHbIe cyObekToB MJIOY.

7) opraHu3anys 3allUThl IEPCOHATBHBIX JaHHBIX CyOBbekTOB MJIOV;
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8) pazpaboTka W TPOBEJACHHE  OPraHU3AIMOHHBIX  MEPONPUSITHH,
o0ecreynBauX 0€30MacCHOCTh OOBEKTOB 3aIUThl, CBOEBPEMEHHOE BBISIBIEHUE U
YCTpaHEHHE BO3MOKHBIX KaHAJIOB YTEUKU UH(OpMALUK;

9) opranu3anys npoBeACHUS padOT M0 TEXHUYECKOW 3aIuTe HHPOPMAIUU Ha
o0BekTax uHpopMaTu3anuu, B HHOPMAILIMOHHO-BBIUUCIUTENBHBIX CETAX, CUCTEMAaX
Y CPEJICTBAX CBSI3U U TenekomMyHukaui MJIOY;

10) peanuzanusi TEXHUYECKUX Mep, OOECHEUMBAIOIIUX CBOCBPEMEHHOE
BBISIBJIEHUE BO3MOXHBIX TEXHUYECKUX KaHaIoB yTeuku uHpopmaruu 8 MIIOY;

11) MeTonYecKoe PYKOBOACTBO CHCTEMOW oOecriedueHus] MH()OPMAIMOHHON
oe3onacaoctu MOV,

12) opranu3aiusi KOHTPOJISE COCTOSIHUSL U TIPOBE/ICHUE OLICHKU 3(PPEKTUBHOCTH
CUCTeMBbI o0ecreyeHus: HH(POpMAMOHHONW O€30MaCHOCTH MEPCOHANBHBIX JAaHHBIX, a
TaK)Ke peayin3als Mep 1o e€ COBepIIEHCTBOBAHUIO;

13) BHenpenue B mHMGOpManMoHHyw uHpactpykrypy MIAOY coBpeMeHHBIX
METOJIOB U CPEJICTB 0OecrieueHnsI HHPOPMAIIMOHHOM 0€30MacCHOCTH.

3. OyHKIIUU

JIist  pelieHuss TIOCTABJIICHHBIX  3ajad, (OTBETCTBEHHBIH  OCYIIECTBISACT
cienyromue GyHKIUU:

1) yuactie B pa3pabOTKe M BHEAPCHHU TIPABOBBIX, OPraHU3AIMOHHBIX U
TEXHUYECKUX MEpP MO KOMIUIEKCHOMY OOECHEeHYeHHI0 0€30MacHOCTH MEePCOHATBHBIX
JTAHHBIX;

2) KOHTPOJIb OOecreueHus] COOMIOACHUS PeKUMa KOH(DHUICHIIMATBHOCTH TMPH
00paboTKe MEepPCOHANBHBIX JAHHBIX W BHECEHWE NPEIJIOKEHUU MO COONIOJACHHUIO
TaKOTO PEXKHUMA;

3) pa3paboTKa IIaHOB IO 3aIUTe MEPCOHATBHBIX JaHHBIX Ha 00bekTax MJIOY;

4) KOHTPOJIb BBIMOJIHEHUSI MEp IO 3alUTE MEPCOHATBHBIX JaHHBIX, AHAIU3
MaTEpHUaIOB KOHTPOJISI, BBISBIIEHUE HEAOCTATKOB W HapylieHuil. Pa3pabotka u
peanuzaius Mep 1o UX YCTPaHEHHUIO;

5) KOHTPOJIb BBHITIOTHCHUS TUTAHOBBIX 3aJ]aHUI, JOTOBOPHBIX O0S3aTEIIBCTB, a
TaK)KE€ CPOKOB, TOJHOTHI M KadecTBa PabOT MO 3allUTe MEPCOHATBHBIX JTAHHBIX,
BBHITIOJTHSIEMBIX KOHTPareHTaMu;

6) pa3paboTka W BHECEHUE MPEIIOKCHUN M0 00eCTICUeHUI0 (PHMHAHCUPOBAHHUS
paboT Mo 3anuTe MEPCOHANBHBIX JAHHBIX, B TOM YKCJIE BBITIOIHIEMBIX 110 JIOTOBOPaM;

7) ygqactre B TPOBEJCHWH Pa0OT MO TEXHHYECKOW 3ammTe HHpOpMamuu Ha
oowvektax mHbopmarmzarmu MJIOY. Onenka >(QpGEKTHBHOCTH MPHUHSATHIX MEP IO
TEXHUYECKOU 3aIuTe nHPOopMaIuu;

8) BHECeHME MPEITOKEHUH 110 00ECTICYCHUTO BRIOOPa, YCTAHOBKE, HACTPOMKE U
OKCIUTyaTallul  CPEJACTB  3allUThl ~ WHPOPMAMA B COOTBETCTBUU  C
OpPraHu3aIlMOHHO-PACTIOPSAUTEILHON U SKCIUTYaTallMOHHON TOKYMEHTAIUEH;

9) KOHTPOJIbL OPTAHU3AINN PEKUMA OOeCTIeueHUs 0€30MTaCHOCTH MIOMEIICHHM, B
KOTOPBIX TPOHUCXOAUT O00pabOTKa TMEePCOHANBHBIX JAHHBIX, MPEMSITCTBYIOIIETO
BO3MOXXHOCTH HEKOHTPOJHUPYEMOTO TPOHUKHOBEHUS WM TPEOBIBAHUS B 3TUX
MOMENICHHSIX JIUI, HE WMCIOIIHNX MpaBa IOCTyNa B TaKWE IMOMEMICHHS, a TakkKe
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BHECEHHUE MPEJIOKEHHI 0 00ecneueHnto 0€30MacHOCTH TaKU X TOMEILECHHUI;

10) yyactue B opraHu3anuu A0CTyna paOOTHUKOB K MEPCOHATBHBIM JaHHBIM B
COOTBETCTBHM C BO3JIOKEHHBIMM Ha HHUX JODKHOCTHBIMU OOS3aHHOCTAMH U
MOATrOTOBKA MPEIJIOKEHUN 110 OPraHU3alUK TaKOro JIOCTYIIA;

11) pa3paboTka W BHEAPCHHUE JIOKAIBHBIX aKTOB, OMPEICIISIONIMX IEpeUeHb
pabOTHUKOB, UMEIOIIMX JOCTYI K MEPCOHAJIbHBIM JaHHBIM;

12) KOHTPOJIb pa3MeIIeHHsT YCTPONCTB BBOAA (O0TOOpaXkeHHs) MH(MOPMAIUH,
MCKJTIOYAIOIET0 €€ HECAHKIIMOHUPOBAHHBIN IPOCMOTP;

13) nmpoBeneHE OICHKH Bpeaa, KOTOPBIA MOXKET ObITh MPUYHHEH CyOBEKTaM
NEPCOHAJBHBIX JAHHBIX B CIydyae HapyIIEHUs 3aKOHOJATEJIbCTBAa IO 3al[UTe
NEePCOHATBHBIX JaHHBIX;

14) yyactue B pa3pabOTKe U pealn3aliy MOJTUTUKU 110 pabOTe ¢ MHIMICHTAMHU
UH(GOPMAIIMOHHON 6€30I1aCHOCTH, B YaCTH 00pabOTKH NMEPCOHAIBHBIX TaHHBIX;

15) BHeceHue MIPEISI0KEHU o aKTyalu3aluu BHYTpEHHEHN
OpraHu3allMOHHO-PACTIOPSIAUTENLHON JIOKYMEHTAIlMM 10 3allUTe TMepCOHATBHBIX
JAHHBIX MPU U3MEHEHHUH CYIECTBYIOIIUX U BBIXOJI€ HOBBIX HOPMATUBHBIX MPABOBBIX
JOKYMEHTOB MO0 BOmpocaM oOOpaOOTKH TMEepPCOHAIBHBIX JaHHBIX M MOATOTOBKA
COOTBETCTBYIOIIMX HEOOXOIUMBIX MMPOEKTOB JOKYMEHTOB.

4. IIpaBa

OTBETCTBEHHBIN UMEET MPABO:

1) oCyIIeCTBIATh KOHTPOJIb 3a IEATSILHOCTHI0 paboTHKOB MJIOY;

2) COCTaBJSTh aKThl, JOKJIATHBIC 3alMCKH, OTYETHI I PACCMOTPEHHS
pykoBojacteoM MJIOY;

3) npuHUMATh HE0OXO0IUMBIE MepbI pu oOHapyXeHUHU
HECAaHKIIMOHUPOBAHHOTO JOCTyNa K IMEPCOHAIbHBIM JIaHHBIM, KaKk pabOTHUKAMU
MJOY, tak u TpeTbUMH JIMIAMU, U TOKJIAJbIBATh O MPUHATHIX MEPax 3aBeAYIOIIEMY
MIOY c¢ mnpepocraBieHueM UHGOpPMAIMK O CYOBEKTaX, HAPYIIUBIIUX PEKUM
JOCTYTIA;

4) BHOCHTP Ha pacCCMOTPEHHE 3aBEIyIOIIEMY ITPEIIIOKEHUS, aKThI, 3aKTFOUCHUS
O TIPUOCTAHOBICHUW pabOT B ciaydae OOHApPYKEHHsS KaHAJIOB YyTEUKH (WJIU
MPEANOCHUIOK K YTeUKe) HHPOPMAIN OTPAHHYEHHOTO JOCTYTIA;

5) naBarp paborHukamM MJIOY IS WCIIOJIHEHWS yKa3aHUs IO BOIpOCaM,
BXOJSIIIUM B KOMIIETEHLNIO OTBETCTBEHHOTO;

6) 3anmpamuBaTh ¥ MOIyYaTh OT BCeX PaOOTHHKOB CBEJCHUS, CIPAaBOYHBIC W
Ipyrue  marepuanbl, HEoOXOAWMBbIE  JIJIi  OCYUIECTBIEHUSA  JEATEIbHOCTHU
OTBETCTBEHHOTO;

7) COCTaBJIATh aKThl M JPYTYI0 TEXHUYECKYIO JOKYMCHTAIMIO O CTEICHU
3aMUMEHHOCTH 00BEKTOB MHGOPMATH3AIUY;

8) TOTOBHTh W BHOCUTBH TPEJIOKCHHUS: HAa TPOBEACHHE PAadOT MO 3alIuTe
MEPCOHANBHBIX JAHHBIX; O TNPHUBICYECHUU K TMPOBEACHUIO pPadOT MO OLEHKE
3(hEeKTUBHOCTH 3allUThl TMEPCOHATBHBIX JaHHBIX Ha o0bekTtax MJIOY (Ha
JIOTOBOPHOM OCHOBE) YUPEXKICHUH W OpraHu3aluii, HUMEIONIUX JIMIICH3UI0 Ha
COOTBETCTBYIOIIMI BHUJl JEATEIBHOCTU; O 3aKYIKE HEOOXOJUMBIX TEXHUYECKUX
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CPEICTB 3aIllUThl W JPYrod CIEUTEXHUKH, WMCIOIHUX B OO0S3aTCIBHOM TOPSJIKE
cepTudUKaT COOTBETCTBUS;

9) oCylIeCTBISITh BH3HUPOBAHUE JIOTOBOPOB C KOHTPAreHTaMH C IEJIbIO
MPaBOBOTO OOECIICUEHUS TMepeaadyd UM TEePCOHATBHBIX JAHHBIX CYOBEKTOB B XOJIC
BBITIOJTHEHUS pa0OT 10 3TUM JIOTOBOPAM;

10) npencraBnare uaTepeckl MJIOY mpu OCyIIECTBICHUH TOCYIaPCTBEHHOIO
KOHTPOJISI U Haa30pa 3a 0oOpabOTKON MEepCOHATBHBIX JAHHBIX YTIOJHOMOYEHHBIM
OpraHOM II0 3aIUTE TPAaB CYOBEKTOB MEPCOHATBHBIX JaHHBIX.

5. BzaumooTtHoeHus (CyXeOHbIE CBSI3H)

OTBETCTBEHHBI BBITIOJIHSIET CBOM 3aJayd OCYLIECTBIISIA B3aUMOJICHCTBHUE CO
BceMu pabotHukamu MJIOVY.

Jlnst BBIMOJHEHUST CBOUX (PYHKIHMH U pean3allud MPEeAOCTABICHHBIX IpaB
OTBETCTBEHHBIM B3aUMOJICCTBYET C TEPPUTOPUAIBHBIMU UM PErHOHAJIBLHBIMU
noapazaeneHus M DefepaibHOM  CIIY)KObI 10 TEXHUYECKOMY M OKCIOPTHOMY
koHTposto Poccum, ®DenepanpHoit cnyxk0bl 1O Hag3opy B cdepe CBA3M,
UH(OPMAIIMOHHBIX TEXHOJIOTUN U MAacCCOBBIX KOMMYHUKaIui, denepanbHoi CiyKObI
o6e3zonacHoctu  Poccuiickoit  ®enepauuu, MuHuUCTEpCTBA BHYTPEHHHX el
Poccuiickoit denepanu U IpyrumMu MPEICTaBUTEISIMU UCIIOJHUTEIIBHOMW BJIACTH H
OpraHU3aIUsAMH, TPEAOCTABISIIOIIUME YCIYTH U BBIMOJHSIONUMH paboThl B 001aCTH
3alAThI IEPCOHAIBHBIX TAHHBIX HA 3aKOHHOM OCHOBAaHUH.

6. OTBETCTBEHHOCTh

OTBETCTBEHHBIM HECET OTBETCTBEHHOCTH 3a HAJJIC)KAIEE WU CBOEBPEMEHHOE
BBITIOJIHCHUE BO3JIOKEHHBIX 3a7ad W (QYHKIOWH 10 OpraHu3amuu  o0pabOTKH
nepcoHaNbHBIX JaHHBIX B MJIOVY B COOTBETCTBUU C MOJIOKEHUSIMH 3aKOHO1aTEILCTBA
Poccuiickoit deaeparuy B 00,1aCTH IEPCOHANBHBIX JAHHBIX.

3aBenyronias MyHUIIUTTATEHOTO
JOIIIKOJIBHOTO 00pa30BaTEILHOTO
OI0JPKETHOTO YUPEIKISHUS IETCKOTO cajia
obmepasBuBaromiero suaa Nel36 «Ymkay
JIOKYMEHT IIOAINMCAH
T. COLII/I DJIEKTPOHHO TTOIITACHIO
e oo s svaraeem e | AUA. 3NHOBBEBA

Jeiicturenen: ¢ 18.03.2021 mo 18.03.2022
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